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Hacrosimmee Ilonoxenue o mopsiike oOpaOOTKM MEpCOHATIbHBIX JAHHBIX (Janee —
[Tonoxenune) B MBIOVY «/lerckuit cam Ne 16 «Buxropus» (nanee — YupexaeHue) pazpadoTaHo
B cOOTBeTCTBUU ¢ TpynoBbiM konekcoMm Poccuiickont ®enepanun, Koncrutynueit Poccuniickoit
Oenepannn, ['paxganckum koaekcom Poccuiickoit @eneparnuu, denepaibHbIM 3aKOHOM OT 27
utonst 2006 r. Ne 149-03 «O0 unpopmanuu, WHGOPMALMOHHBIX TEXHOJOTHAX H O 3alUTe
uHpopmarnun», denepanbabiM 3akoHOM OT 27 wuionsg 2006 r. Ne 152-D3 «O mepcoHaIbHBIX
naHHBIX»,  [lomoxeHuem 00 oOecriedeHHHM ~ OE30MACHOCTH  MEPCOHANBHBIX  JaHHBIX
pu Ux o0paboTke B MH(DOPMALIMOHHBIX CHCTEMax IE€PCOHAIbHBIX JIaHHBIX, YTBEPXKICHHBIM
[locranoBnennem IlpaBurenscrBa Poccuiickoit ®enepaunn ot 01.11.2012 Ne 1119,
[TomoxxenneM 00 0OCOOEHHOCTSIX OOpaOOTKM TEPCOHAIBHBIX JaHHBIX, OCYIIECTBIIEMON
0€e3 UCIIONIBb30BaHMS CPEJICTB aBTOMAaTH3aluH, yTBepkaeHHbIM [locTanoBnenuem [IpaBurenscTBa
Poccuiickoit ®enepaunu ot 15.09.2008 Ne 687, IlpaBuinamu BHYTPEHHErOo TPYIOBOTO
pacniopsaaka YUpexxaeHUsT U ONpeesieT HOPsI0K MOydyeHHs, yueTa, 00pabOTKH, HAKOIUICHUS
U XpaHEeHUsI IEPCOHAIbHBIX TaHHBIX.

Lens pazpabotku IlonmoxkeHuss — ompeneneHue mopsiaka 0OpabOTKH MEePCOHAIBHBIX
naHHBIX paboTHUKOB JIOY M MHBIX CyOBEKTOB NMEPCOHAIBHBIX JAHHBIX, IEPCOHATIBHbBIC TaHHBIC
KOTOPBIX MOJJIeKaT 00paboTKe, HAa OCHOBAHUU MOJHOMOYHII ornepaTopa; oOecriedeHne 3aIiuThl
mpaB ¥ cBOOOJ uUelOBeKa W rpaxkaaHuHa, BT.4. padotHmka JIOY, npu o6paboTke
€ro NMepCOHANBHBIX JIAaHHBIX, B TOM YHCJE 3allUThl TpaB Ha HENPUKOCHOBEHHOCTh YacCTHOM
KHM3HU, JTUYHYIO W CEMEHHYIO TaiiHy, a TaK)Ke YCTAHOBJIEHHE OTBETCTBEHHOCTH JIOJDKHOCTHBIX
JML, UMEIOIUX JOCTYN K IepCOHANbHBIM JaHHBIM, 32 HEBBIIIOJHEHHWE TPeOOBaHMN HOPM,
perynupyromux o0paboTKy H 3aIlUTy MEPCOHATBHBIX TaHHBIX.

1.1 Ilopsinok BBOAa B aeiictBue U u3MeHeHus [losoxxeHus
Hacrosimiee Ilonoxenne u u3MeHeHUs K HEMY yTBepkaaroTca pykooautesneMm IOV u BBoaaTcs
npukazoM. Bee pabotHuku JIOY nomkHBl OBITH 03HAKOMJIEHBI MOJ pacnucky c [Tomoxennem
Y U3MEHEHUSIMU K HEMY.

1.2 OcHOBHBIE NOHATHSA M COCTAB NMEPCOHATBbHBIX JAHHBIX PA0OTHUKOB
Jns uenei Hactosiuiero [lonoxkeHrs HCONB3YIOTCS CIAEAYIOLINE OCHOBHBIE IOHATHUS:
—  TepCcoHaIbHBIE  JaHHbIE  pa0OTHUKAa —  Jro0as  uHOpMALHUs,  OTHOCSIIASICS

K OTNPEJCIICHHOMY WJIM ~ OIpe/esieMOMY Ha OCHOBAaHMM Takoil uHbopManuu pabOTHHKY,
B TOM 4HClie ero (pamMuius, WMs, OTYECTBO, TOJl, MECAI, JaTa W MECTO pOXKICHHUS, aJpec,



CeMeifHoe, coluaibHOe, UMYIIECTBEHHOE IOJIOKEeHHe, oOpa3oBaHue, Mpodeccus, TOXOIbI,
npyras nagopmanus, HeoOxoaumasi paboTOAATENIO B CBSA3H C TPYAOBBIMH OTHOILIEHUSMU;

— 00paboTKa mMepCcOoHAJIBHBIX JJaHHBIX — cOOp, CHUCTEMaTH3alMs, HAKOIUICHWE, XpaHEHHE,
yTouHeHHe (OOHOBJICHHE, W3MEHEHHUE), HCIOJIb30BaHUE, paclpoCTpaHEHHE (B TOM YHCIe
nepeaaya), 00e3TMIuBaHnue, OJIOKMPOBAHUE, YHHUTOXEHUE TIEPCOHATBHBIX JAaHHBIX PaOOTHUKOB
Yupexnenus;

—  KOHUACHIHUATHHOCTh MEPCOHANBHBIX JAHHBIX —  00S3aTeNbHOE  JJIs COOIOCHUS
HA3HAYCHHOT'O OTBETCTBECHHOI'O JIMIA, IOJYYUBIIETO JOCTYN K IMEPCOHAIBHBIM JTaHHBIM
pabOTHUKOB, TpeOOBaHME HE JOMYCKaTh HMX PACHpOCTpaHeHus Oe3 coryiacust pabOTHUKA MU
HMHOT'0 3aKOHHOT'O OCHOBAHMS;

— PpacIpoCTpaHEHHE IEPCOHAIbHBIX JaHHBIX — JICHCTBUS, HaIIpaBJIICHHbIE Ha Iepeaavy
NEPCOHAIBHBIX JIAaHHBIX DPAOOTHHUKOB OIPEAEICHHOMY KpYry JuIl (Iepefaya NepCcOoOHAIbHBIX
JAHHBIX) UM HA 03HAKOMJICHHE C MEPCOHAJBHBIMM JAHHBIMM HEOTPaHUUYEHHOIO Kpyra JIMII,
B TOM 4Hclie OOHapOJOBaHUE IEPCOHAIBHBIX JaHHBIX pPaOOTHUKOB B CPEICTBAX MAacCOBOMU
uHopManuu, pa3MelieHue B MH(POPMALMOHHO-TEIIEKOMMYHHKAITHOHHBIX CEeTSIX WIH
MIPEIOCTABIIEHUE IOCTYIIA K IEPCOHAIBHBIM JAHHBIM pAaOOTHUKOB KAKUM-TTHOO0 UHBIM CITIOCOOOM;

— HCIIOJb30BAaHHE TEPCOHAIBHBIX JIAHHBIX — JEHCTBUSA (ONEpanu) ¢ HepCOHATbHBIMU
JAHHBIMH, COBEpIIaeMble JOJDKHOCTHBIM JIMLIOM YUPEXKJICHUS B LENAX MPUHATUS PEIICHUN WiH
COBEpIICHUS] WHBIX JACHCTBUH, NOPOXKIAIONIMX OPUIMYCCKHE IIOCICICTBHS B OTHOIICHUU
pabOTHUKOB MO0 WHBIM 00Pa30M 3aTParvBarOIIMX MX IpaBa M CBOOOJBI WM MpaBa M CBOOOIBI

JPYTUX JINII,

—  OJoKMpOBaHHME  TMEPCOHANbHBIX  JIAaHHBIX —  BpEMEHHOE IpekpaileHue  coopa,
CHUCTEMaTH3allii, HAKOIUICHUS, MCIOJIb30BaHUS, PACHpPOCTPAHEHUSI TMEPCOHAIBHBIX JIaHHBIX
pabOTHUKOB, B TOM YHCJIE UX NIEpeIauH;

— YHHMYTO)XEHHE NEPCOHANbHBIX JAHHBIX — JIEHCTBUS, B pPe3y/bTaTe€ KOTOPBIX HEBO3MOKHO
BOCCTAHOBUTh  COJIEp)KaHME  IEPCOHAIBHBIX  JAaHHBIX B MH(QOPMALMOHHOW  cHUCTeMe
NEPCOHANBHBIX JTaHHBIX PAOOTHUKOB WM B PE3yIbTaTe KOTOPBIX YHUUTOXKAIOTCS MaTepUAIIbHBIC
HOCHUTEIU NEPCOHANIBHBIX JAHHBIX PA0OOTHUKOB;

— 00e31MYNBaHNEe NEPCOHANBHBIX JAHHBIX — JEHCTBUSI, B pe3yJIbTaTe KOTOPHIX HEBO3MOXKHO
OTIPENIeIUTh MPUHAICKHOCTh MEPCOHAIBHBIX TAHHBIX KOHKPETHOMY PaOOTHUKY;

—  0o0menoCTynHbIE  MEpPCOHAJIbHBIE  JaHHbIE —  TEPCOHAJIbHBIC  JTaHHBIC,  JIOCTYI
HEOTPaHNYEHHOTO KPYyTa JHIl K KOTOPBIM HPEIOCTaBIICH C COTNIacHs paOOTHUKA MM HAa KOTOPBIE
B COOTBETCTBHH C (peJiepanbHbBIMU 3aKOHAMHU HE PacpOCTpaHsAETCs] TpeOOBaHUE COOJIIOICHUS
KOH(DHICHIIMAIBHOCTH;

— uHpopmanmst — cBeeHUs (COOOIICHHUSI, TaHHBIE) HE3aBUCHUMO OT (DOPMBI UX MPEICTABICHHUS;
— JOKYMEHTUpPOBaHHas HHpopMaIus — 3aUKCHPOBaHHAS HA MaTEPHAILHOM HOCHUTEIE IMyTeM
JOKYMEHTUPOBaHUA UWHGOpMAIUsl C PEKBU3UTAMH, MO3BOJIAIOIIMMU OINpPEAETUTh TaKYIo

UH(POPMALIMIO WK €€ MaTepUaIbHBIA HOCUTENb.

B coctaB mnepcoHanbHBIX JaHHBIX paOoTHUKOB JIOVY BXOIAT MOKYMEHTBHI, COJIEpIKaIlne
UH(POPMALIMIO O MACHOPTHBIX NaHHBIX, OOPa30BaHMH, OTHOIIEHHWH K BOMHCKOH OOS3aHHOCTH,



ceMeiiHOM MOJIOKCHHUU, MCCTC KUTCIbCTBA, COCTOAHHU 3A0POBBLSA, a TAKXKC O HNPCABLAYIIUX
MecTax uX paboTHl.

2. Komiuieke HOKYMEHTOB, CONPOBOKIAKIIMEI mpouecc oGopmiieHHs] TPYAOBBIX
oTHoWeHNi padoTHuKka B JIOY npu ero npuemMe, nepesoje M yBoJIbHEHHH

Wudopmanus,  mpeacraBiusiemas — paOOTHUKOM — IPH MOCTYIJIGHUHM  Ha paboTy
B YupexJeHue, J0JDKHA HMeTh JOKyMeHTaldbHylo Qopmy. I[lpu 3axioueHun TpyAOBOTO
JIOTOBOpa B COOTBETCTBUM cO CcT. 65 TpymoBoro kojaekca Poccuiickoit ®exnepauuu Iulo,

MOCTYIIAIOIIee Ha padoTy, IPEIBABISICT padOTOAATEINIO:

— MachopT WM MHOW JTOKYMEHT, yIOCTOBEPSIOLIUNA JTUYHOCTb, a TAKXKE KOMHHU CBUICTEIHCTB
0 rOCYy/1apCTBEHHOM PETUCTPALIMU aKTOB I'PAXKIaHCKOTO COCTOSIHHUS;

— TPYINOBYIO KHIKKY, 3a UCKIIOYCHHMEM CIy4yacB, KOTJa TPYNOBOW JOTOBOP 3aKIIOYACTCS
BIIEPBbIC WM PAOOTHUK MOCTYIAeT Ha pabOTy Ha YCIOBUSX COBMECTUTENILCTBA, TMO0 TPyJI0Bas

KHIDKKA y pabOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPAaTOl WIN MO IPYTUM MIPUYUHAM;

— CTpaxoBO€ CBHJIETEILCTBO TOCYIAPCTBEHHOTO IIEHCHOHHOTO CTPAaxOBAaHHS, CTPaXOBOH
Me,Z[I/IL[I/IHCKI/Iﬁ II0JIUC OGHBaTeHBHOFO MCIUIIMHCKOI'0 CTPaxOBaHUA I'PAXKIAH,

— JIOKyMEHTBHl BOMHCKOI'O Yy4eTa — JJIsi BOGHHOOOSI3aHHBIX M JIMI, MOJUICKAIINX BOWHCKOMY
yuery;

—  JIOKyMeHTBl 00 oOpazoBaHuu, TPO(MHECCHOHATBLHOW TMEPENOArOTOBKE,  IMOBBIIICHUU
KBaJTM(UKAIIMY, CTAKUPOBKU, NMPHUCBOCHUM YYCHOW CTENEHH, YYEHOTO 3BaHUS (€CJIM TaKOBbIC

UMEIOTCH);

— CBHICTCIILCTBO O IMOCTAHOBKC HA YUCT B HAJIOTOBOM OpTaHC (1)1/13nqec1<0r0 Jiua 1o MECTy
JKUTENIbCTBA Ha Tepputopun Poccuiickoit denepanmm.

IIpu odopmnennn pabotHuka B JJOY paGoTHUKOM oOTAeNna KaJpoB 3arOIHAIOTCS
yauunupoBanubie Gopmbl T-1 u T-2 «JInunas kaprouyka pabOTHHUKA», B KOTOPOH OTPAXKAIOTCS

CJIEAYIOIINE aHKETHBIE U Ouorpaduueckue qaHHble pabOTHUKA!

— obmme cBenenus (O.M.0O. paboTHHKa, NaTa POXKACHUS, MECTO POXKICHUS, T'PAXKIAHCTBO,
obpasoBanmue, nmpodeccus, cTax padboOThI, COCTOSIHUE B OpaKe, MaclOpPTHHIC TaHHBIC);

— CBEJICHUS O BOMHCKOM Y4YETE;
— JaHHBIE O MTpHEeMe Ha padoTy;

B nanpHeleM B TUYHYIO KAPTOUKY BHOCATCS:
— CBEJICHUS O TIepeBOoJIaxX Ha JIPYTyIo paboTy;
— cBegeHusa 00 aTTeCTaluu;
— CBEJIEHUS O MOBBIILIEHUH KBATU(PHUKALINH;

— CBEJICHUS 0 PO ECCHOHATHLHOM MEePETIOATOTOBKE;



— CBeJIeHUs 0 Harpajax (MOOLIPEeHUsX ), TOUYETHBIX 3BAHUSX;
— CBe/IeHus 00 OTIyCKax;

— CBEJICHUS O COLMANIbHBIX TapaHTHUX;

— CBEJICHHUS O MECTE )KHUTEILCTBA M KOHTAKTHBIX Tele(oHax.

B otmene kaapo JIOVY co3maroTcs W XpaHATCA CHEAYIONIME TPYyHIbl JOKYMEHTOB,
coJieprKaIiye JaHHbIe 0 PAOOTHUKAX B €IMHUYHOM WJIM CBOJHOM BHUJIC.

JIOKyMEHTBI,  COJiepXKalllueé  MEepCOHANbHbIE  JaHHble  PAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COIPOBOXKJIAIOIINE Mpouecc o(GOopMIIEHHs TPyAOBBIX OTHOLICHHWH IpH IpHEMe
Ha paboTy, epeBo/ie, yBOIbHEHUH; KOMIUIEKC MaTepHAJIOB MO0 aHKETHPOBAHUIO, TECTUPOBAHUIO;
IPOBEJICHUIO CcOOeCeJOBaHMH C KaHIUJATOM Ha JOJDKHOCTD; HMOIJIMHHUKH W KOIIMHM IPHUKA30B
10 IMYHOMY COCTaBY; JIMYHBIC Jeja M TPYAOBbIE KHM)XKKH DPaOOTHHKOB; JeJa, COAEprKallue
OCHOBaHMs K IIPUKa3y II0 JUYHOMY COCTaBy; JIeJla, COJEpXKAllhe MaTepuanbl aTTecTaluu
pabOTHHKOB; CIyXEOHBIX paccielOBaHMii; CIPAaBOYHO-MH(POPMALMOHHBIA OaHK JaHHBIX
0 TIEPCOHANY (KapTOTEKH, JKYPHAJIbI); TOMJIMHHUKK U KOIUM OTYETHBIX, AaHAINTHYECKHUX
U CIIPABOYHBIX MAaTEpUANIOB, MepeaBaeMbIX pykoBoAcTBY JIOY, pyKOBOAUTENSAM CTPYKTYPHBIX
HOApa3AeICHU; KONMMHM OTYETOB, HAMPABIAEMBIX B FOCYAAPCTBEHHBIE OpPTraHBl CTaTHCTHKH,
HAJIOTOBBIE MHCIIEKIIUH, BBIIIECTOSIINE OPTraHbl YIPABICHHS U APYTHE YUPEKIACHNUA).

JIoKyMeHTausi 1o OpraHu3aluuy paboThl CTPYKTYPHBIX TMOJpa3AeiaeHHil (IT0JI0KEeHUS
O CTPYKTYPHBIX noapasaCICHUAX, JOJI?’KHOCTHBIC HHCTPYKIUHA pa60THI/IKOB, IPUKA3BI,
pacrniopspkeHusi, ykazanusi pykoBoacTtBa JIOY); TOKyMEHTHI IO INIAHUPOBAHUIO, YUETY, aHATHU3Y
¥ OTYETHOCTH B YacTu paboTsl ¢ nepcoHanom J10Y.

3 Coop, oOpadoTka, 3amMTAa NEPCOHATBHBIX /JAAaHHBIX, MOPSAAOK O00padoTKH
U XpaHeHHs NMepPCOHATbHBIX AaHHBIX

3.1 IlopsaoK MoTy4YeHUs NMePCOHATbHBIX TAHHBIX

Bce mnepconanbhbie ganHble pabotHuka JIOVY ciemyer mnoiydarh y HEro CaMoro.
Ecnu nepconanbHble aHHBIE paOOTHHKA BO3MOXHO IOJIYYUTh TOJBKO Yy TPEThEH CTOPOHBI,
TO paOOTHUK JIOJKEH OBITH YBEAOMJIEH 00 3TOM 3apaHee M OT HEro JOJKHO OBITh IHOJTYYEHO
NMUCbMEHHOE corjacue. JloipKHOCTHOEe JHuIo paboTomaresss JOHKHO COOOIIMTh PAaOOTHHUKY
JOY o nensx, mpeamnoiaraéMbIX UCTOUHUKAX U CIIOCO0AX TMONyYEHHs MEPCOHATIbHBIX TAHHBIX,
a TaKkKe O XapakTepe MOAJIeKaIIUX HOTYYEHUIO IEPCOHANBHBIX JAHHBIX U MOCIEACTBUAX OTKA3a
paboTHHKA JaTh MTUCHMEHHOE COTJIaCHE Ha MX MOIy4YEHHE.

PaGoTonarens He uMeeT mpaBa Moiy4yaTb M 0OpaOaThIBaTh MEPCOHAIbHBIC JIaHHBIC
pabotrauka JIOVY o ero pacoBoi, HallMOHATBHOW MPUHAJICKHOCTH, MOJUTUYCCKUX B3IIISIAX,
PENUTHO3HBIX UM PUIOCOPCKUX YOSKICHHUSIX, COCTOSHUHM 3J0pOBbS, MHTUMHON >KHU3HH.
B ciyuasix, HEMOCPeACTBEHHO CBSI3aHHBIX € BOIIPOCAMM TPYIOBBIX OTHOIIEHHH, B COOTBETCTBUU
coct. 24 Koucrurymuu Poccuiickoit ®@enepauun paboromaresnb BIpaBe MOIy4aTb
1 00pabaThIBaTh JaHHBIE O YACTHOMU >KU3HU PAOOTHUKA TOJIBKO C €0 MMCbMEHHOIO COTJIACHSL.

[IpenocraBnenne coucKaTteneM JJODKHOCTH TEPCOHATBHBIX JAHHBIX [0 3aKITFOYCHHUS
TPYZIOBOTO JI0roBoOpa (pe3roMe u T.M. HH()OPMAIIMK) CYUTAETCS, B COOTBETCTBHUH ¢ [ pakaHCKUM
Konekcom Poccuiickoit ®@expepauuu (ct. 158), Moa4anuBbiM corjiacueM (KOHKIIOJEHTHBIM



NeicTBUEM), TIOJpa3yMeBaeT corjache cyObekTa Ha 00paboTKy ero nmepcoHaIbHBIX JIaHHBIX
¥ He TpeOyeT HAIMYMS TOTTOJTHUTEIFHOTO MNCHbMEHHOTO COTIIACHSL.

3.2 Ilopsimok 06padOTKH, Mepeaayr U XPAHEHUS MEePCOHAIbHBIX JAHHBIX

O06paboTka yKa3aHHBIX MEPCOHAIBHBIX JTAHHBIX PAOOTHUKOB paboTomaTesIleM BO3MOXKHA
TOJBKO C IMCBMEHHOI'O UX COTJIaCUusi JII/I6O 663 HX corjiacus B CJICAYIOIIUX CIIy4dasax:

1) cyOBEeKT mepCOHANBHBIX JTaHHBIX Jall COTJachue B MUCbMEHHOW (popme Ha 00pabOTKy CBOMX
NEPCOHAIBHBIX JaHHBIX;

2) mepcoHAIbHBIE TAaHHBIC SBISIOTCS OOIIEIOCTYITHBIMU;

3) NEPCOHAIBHBIC JAaHHBIC OTHOCATCA K COCTOAHUIO 3JOPOBbA cy61;eI<Ta MEPCOHAIBHBIX JAaHHBIX
Hn ux 06pa60TKa HCO6XOI[I/IM3 AJIA 3allIUTBI €0 XXKU3HU, 3J0POBb UKW WHBIX JKU3HCHHO Ba’XKHBIX
HHTCPCCOB 1100 JKU3HHU, 3J0POBbA UJIKM HHBIX KHU3HCHHO BaXHBIX HWHTCPCCOB JPYTHUX JIMII,
" MOJYUYCHHUEC COTIaCusd CY6LCKT3 NEPCOHATTBHBIX JAaHHBIX HEBO3MOXKHO,

4) oOpaboTKa NMEPCOHATBHBIX JAHHBIX OCYLIECTBISETCS B MEIUKO-TIPOPUIAKTUYECKUX LEINAX,
B LEJIIX YCTAaHOBJIEHUS MEIMLMHCKOIO JIMarHo3a, OKa3aHWUs MEIHWLIUHCKHX M MEIUKO-
COLMAIBHBIX YCIYr TP YCIOBUHM, UYTO 00pabOTKAa IEpPCOHANBHBIX JAHHBIX OCYIIECTBISETCS
JMLOM, HPOQECCHOHATBHO 3aHMMAOLIMMCA MEIULUHCKON JIE€ATEIBHOCTBIO M 00S3aHHBIM
B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit denepannu coxpaHsaTh BpaueOHYIO TaiiHy;

5) o0paboTKa MEepCOHATBHBIX JaHHBIX YIECHOB (Y4aCTHUKOB) OOIIECTBEHHOTO OOBETUHEHUS HIIN
peNUruO3HOM  OpraHW3alMy  OCYILECTBISETCS  COOTBETCTBYIOLUIMMHU  OOIIECTBEHHBIM
O00BbEIMHEHUEM WJIM  PEJIMTHO3HOM  OpraHu3ainuei,  JeHCTBYIOIIMMH B COOTBETCTBHH
¢ 3akoHojaTenbCcTBOM  Poccuiickoit  @enepauuu, IS JOCTHXKEHUST  3aKOHHBIX  IIEJIEH,
NPEAYCMOTPEHHBIX HX YUYPEAUTENbHBIMU JOKYMEHTaMH, IIPHU YCIOBUHU, 4YTO MEPCOHAIbHBIC
JaHHbIE He OyIyT pacmpoCTpaHAThCS O€3 corjlacusi B MUChbMEHHON (GopMe CyOBEKTOB
MEPCOHAIIbHBIX TAHHBIX;

6) 06paboTKa nMepcoHaNBHBIX TAHHBIX HE00X0AMMa B CBS3H C OCYIECTBICHHUEM MTPABOCYIHS;

7) 0O6paboTKa NMEepPCOHAIBHBIX JAHHBIX OCYILECTBIISETCS B COOTBETCTBUHU C 3aKOHOJATEIBCTBOM
Poccuiickoit ®eneparyu o 6e30macHOCTH, 00 ONEPATHBHO-PO3BICKHOM NIEATEIBHOCTH, a TaKXkKe
B COOTBETCTBUH C YIOJIOBHO-UCHIOJHUTEIBHBIM 3aKoHOAATENbCTBOM Poccuiickoit deneparmu.
PaGoronmarens BmpaBe oOpabarbiBaTh MEPCOHAJbHBIC  JIaHHBIE PAOOTHHKOB  TOJBKO
C UX MMMCBMEHHOI'0 COTJIacHs.

[TucemenHOE cornacue pabOoTHHKA Ha 00pabOTKY CBOMX MEPCOHATBHBIX JAHHBIX JTOJDKHO
BKIIIOYATh B CeOs:

— (QaMunanio, UMs, OTYECTBO, aApec CyOBEKTa MEPCOHAIBHBIX ITaHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, YAOCTOBEPSAIOILEr0 €ro IMYHOCTh, CBEACHUS O AAT€ BbIAAYM YKA3aHHOIO JOKYMEHTA

" BbBLJABIICM €I'0 OpraHe;

— HaumMeHoBaHue ((pamMuIHio, UMs, OTYECTBO) M aJpec omepaTopa, IMOIY4alollero Corjiacue
CYGTJGKTa MEPCOHAJIBHBIX HAHHBIX;

— 11eJ1b 00pa0OTKY EPCOHANBHBIX JaHHBIX;



— TMepeyYeHb IMEPCOHAIBHBIX JaHHBIX, Ha 00pPa0OTKY KOTOPBIX MIaeTcsl corjlache cyObeKkTa
HepCOHAIIBHBIX TaHHBIX;

— IepeveHb JeHCTBUI C NEPCOHATBHBIMU JTAHHBIMH, HA COBEPLIEHNE KOTOPBIX AAETCS COTJIacue,
o0111ee OMMCcaHNe UCTIONIb3YEMBIX OIIEPaTOpPOM CIIOCOO0B 00PaOOTKU MEPCOHANBHBIX TaHHBIX;

— CpOK, B T€YCHHE KOTOPOTO JICHCTBYET COTIIACHE, a TAKKe IMOPSIIOK €ro OT3hIBA.
Cornacue paboTHHKA HE TPEOYETCS B CICAYIOMNX CITydasx:

— 00paboTka MepCcOHANTBHBIX JAHHBIX OCYIIECTBISETCS HAa OCHOBAaHWHU (eJepaIbHOTO 3aKOHA,
YCTAaHABJIMBAOLICTO €€ LCJIb, YCJIOBUA MOJYUCHUA NCPCOHAIBHBIX AAHHBIX W KPYT CY6’[>CKTOB,
NIEPCOHABHBIC TAaHHBIE KOTOPBIX MOMJIEKAT 00pabOTKe, a TAK)KE OMPEIEISFOIIETO TTOTHOMOYHS
paboTtonarens;

— 00paboTka TEPCOHANBHBIX JaHHBIX OCYIICCTBISCTCS B LEISIX HCIOIHEHUS TPYIOBOTO
JIOTOBOpPA, OAHON U3 CTOPOH KOTOPOTO SIBJISIETCS CyOBEKT NEPCOHAIBHBIX JaHHBIX;

— 00paboTka TEPCOHANIBHBIX JAaHHBIX OCYIIECTBISICTCS MJIs CTATUCTHUYECKUX WM  WHBIX
HAYYHBIX IIeJIel IPU YCIOBUU 0053aTeIbHOr0 00€e3TMYMBaHM TIEPCOHATIBLHBIX TaHHBIX;

— 00paboTKa MEPCOHATBHBIX MaHHBIX HEOOXOAWMA JJIS 3aIUTHI KU3HU, 3JI0POBBS WM HHBIX
YKU3HEHHO BKHBIX HHTEPECOB paOOTHHUKA, €CIIH MOJIYICHUE €r0 COTJIaCHs HEBO3MOXKHO.

Takum oOpa3oM, B cooTBeTcTBUU €O CT. 86, 1. 14 TK PO B nensax obecrieueHus: mpas
M CBOOOJT deNoBeKa W rpakaaHnHa PaboTomarens | €ro MpeICcTaBUTENH TIpH 00paboTke
NEPCOHAIBHBIX JAHHBIX paOOTHHKA JOJKHBI COOIIOATH CIIEAYIOIHe 001Ie TpeOOBaHUS:

— 00paboTKa TMEepPCOHANBHBIX JJAaHHBIX MOXET OCYIIECTBIIATHCS HCKIIOUUTEIBHO B IEINSX
oOecrieyeHHs COOJIIOJCHUS 3aKOHOB U MHBIX HOPMATHBHBIX IPAaBOBBIX AKTOB, COJCHCTBHUSA
pabOTHHKaM B TPYIOYCTPOHCTBE, OOYUEHUHN U MPOJBIKCHHUH TI0 CITyK0e, oOecreueHus JTNIHON
0€30MacCHOCTH  paOOTHMKOB, KOHTPOJS KOJMYECTBA U KauecTBa BBIMOJHSAEMON PaOOTHI
1 00ecIieYeHus] COXPAaHHOCTH UMYIIECTBA;

— IIpu ompenesieHnd o0beMa | CoJep)KaHus, 0o0padaThIBaeMbIX IEPCOHANBHBIX JJTaHHBIX
Paboronarens nomxen pykoBoacTBoBathesi Koncrurynuei Poccuiickoit @enepanuu, TpynoBeiM
koziekcoM Poccutickoit deneparnu 1 HHBIME (QeiepaaIbHBIMU 3aKOHAMM;

— TIpU OPUHIATHHM PEUICHH, 3aTparuBaloluX HHTEepechl paboTHUKa, PaboTonartens He MMeeT
IpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JAHHBIX PAOOTHHKA, TMOTYYCHHBIX HCKIIOYHTEIHHO
B pe3yJbTaTe UX aBTOMAaTU3UPOBAHHON 00pabOTKU WIIH AJIEKTPOHHOIO MOTyUEHUS;

— 3al[UTa NEPCOHAIBHBIX JaHHBIX PA0OTHHKA OT HEMPABOMEPHOIO WX MCIOJIH30BAHUS MU
yTparel obecreunBaeTcsi PaboTrojareneM 3a CU4eT €ro CpelICTB B MOPSIKE, YCTAaHOBJICHHOM
benepanbHBIM 3aKOHOM;

— pabOTHUKH U UX MPEICTABUTENN JOJDKHBI ObITh 03HAKOMIICHBI ITOJI PACITUCKY C JOKYMEHTaMHU
VYapexneHns, yCTaHaBIUBAIOIIMMH TOPAJOK 00pabOTKHM MEpPCOHATIBHBIX JTAHHBIX PaOOTHHKOB,
a Takke 00 MX rpaBax M 003aHHOCTAX B 3TOW 00JIaCTH;

— BOBCEX CIly4asX OTKa3 pabOTHHWKA OT CBOMX IIpaB Ha COXPAHCHHWE WU 3aIIUTy TaWHBI
HEJICUCTBUTEIICH.



4. Ilepenaya u XpaHeHHe NMEPCOHAIBbHBIX JAHHBIX

[Ipn mnepenade mepcoHANBHBIX JaHHBIX paboTHHKa Paboromarenb MOMKEH COONIOAATH
ciemyromye TpeOoBaHus:

— HE coo0marb MepcoOHATbHBIC JaHHbIE PAOOTHHKA TPEThEH CTOpPOHE O€3 MUCHhbMEHHOTO
cormacus  pabOTHHWKA, 34 UCKIIOUEHUEM  CIy4aeB, KOIJIa  3TO HEOOXOIUMO B IENSIX
NPEIYIPEXKACHUST YTPO3bl )KU3HU U 3I0POBBI0 PaOOTHUKA, a TAKXKE B CIIydasiX, YCTaHOBJICHHBIX
benepanbHBIM 3aKOHOM;

—  HecooOIaTe  MEPCOHANbHBIC  JaHHBIC  pa0OTHHKA B KOMMEPYECKHX LEJISIX
0€e3 ero NMCbLMEHHOIO COrJIacus.

— MpeayNnpeauTh JUII, MOTYYUBIIUX ITEPCOHATBHBIC TaHHBIE pA0OTHHKA, O TOM, YTO 3THU JIaHHBIE
MOTYT OBITh MCIIOJI30BaHbI JIMIb B IEJSAX, JJIsI KOTOPHIX OHU COOOIICHBI, U TPeOOBATh OT 3TUX
JIAI TOATBCPIKACHHUA TOIr'0, 4YTO 3TO IIPABUIIO COGHIO,Z[GHO. .HI/II_[a, MOJIYYHUBHIUC TICPCOHAJIBHBIC
JaHHbIE pabOTHHKA, 00s3aHbI COOJIIOIaTh PEKUM CEKPETHOCTH (KOH(PHUACHIIMATBHOCTH). [lanHOE
[Tono>xeHne He pacpocTpaHAeTCsl HA 0OMEH NMePCOHAIBHBIMU JAHHBIMUA PA0OOTHUKOB B MOPSJIKE,
YCTaHOBJICHHOM (peliepaibHBIMH 3aKOHAMH,

— OCYUIECTBIIATh Tepefady IMEePCOHATbHBIX JaHHBIX PAaOOTHUKOB B Ipenenax YupekIeHHs
B COOTBETCTBUU ¢ HacTosuM [lonoxxenuem;

— paspemiatb JOCTYN K MEPCOHANBHBIM JaHHBIM PAOOTHUKOB TOJBKO CHEIHAIBHO
YIIOJTHOMOYEHHBIM JIMIIaM, TIPU 3TOM YKa3aHHBIE JIUIA JOKHBI HMETh MPAaBO MOJIYYaTh TOJIBKO
T€ TIepCOHAJIbHBIE JIaHHble PAa0OTHHKA, KOTOPbIE HEOOXOIUMBI JJISl BHIOJIHEHUS KOHKPETHOM

byHKIUY;

— He 3ampamuBaTh HHGOPMALMIO O COCTOSIHUU 3J0POBBS pabOTHHKA, 3a UCKIIOYECHHUEM
TEX CBEJCHUI, KOTOpBIE OTHOCATCS K BOIPOCY O BOSMOKHOCTH BBIMIOJIHEHHS PaOOTHHKOM
TPYAOBOW (DYHKIIHH;

— TepeAaBaTh IEpPCOHANbHbBIE JaHHbIE PAOOTHUKA MPEACTABUTENSIM PaOOTHHUKOB B MOPSIKE,
ycTtaHoBlieHHOM  TpynoBeiM  kojgekcom  Poccuiickoit ~ denepanuu, ¢ OrpaHUYMBATh
9Ty HH(bOpMaHHIO TOJIBKO TCMHU TMCPCOHAJIbHBIMU JaHHBIMHA paGOTHI/IKa, KOTOPBIC HGOGXO,Z[I/IMBI
JUTSI BBITIOJTHEHUST YKa3aHHBIMU MTPEICTaBUTEISIMUA UX (QYHKIIUH.

XpaHeHne 1 HUCII0JIb30BAaHHE MEPCOHAJIBHBIX TaHHBIX:

e [lepconanbHble AaHHBIE PAOOTHUKOB 00pabaTHIBAIOTCS W XPaHATCA B OTHENE KaJpoB,
NepCOHANbHbIE JaHHbIE Yy4YalIUXCsi 00pabaThIBAIOTCS U XPAHATCS B KaHUEIAPHH
U B NIpEIHA3HAUYEHHBIX JUIS 9TOT0 3JIEMEHTaX HH(POPMALIMOHHBIX CHCTEM.

e [lepconanbHble AaHHBIE PAOOTHUKOB W YYALIUXCS MOTYT OBITh IOJIyYEHBI, MPOXOAUTH
JanpHeimyo o0paboTKy | mepenaBaTbcs Ha XpaHEHHE Kak Ha OyMa)KHBIX HOCHTEIX,
TaK U B JIGKTPOHHOM BHJ€ — B JOKAJIbHOM KOMIBIOTEPHOH CETH U B CIIEUAIBHBIX
KOMITbIOTEPHBIX Iporpammax: «1C: 3apruiata u kaapbi», «LIkonbHbI opuc» U T.1..

[Ipn mnonyyeHWM NEPCOHANBHBIX ITaHHBIX HE OT paOOTHUKA (32 HUCKIIOYCHHEM CIy4acs,
€CJIM TIEPCOHAbHBIC ~ JaHHBIE  OBLIM  TPEIOCTABIICHBI  pa0OTOMATENI0  Ha OCHOBAaHWUH
denepanbHOTO 3aKOHA WIIM  ©CJIM MMEPCOHATbHBIC JAHHBIC SIBISIFOTCS — OOIIETOCTYITHBIMU)
pabotonaTenh 10 Hadajga OOpaOOTKM TaKWX TMEPCOHAIBHBIX JAaHHBIX O0s3aH MPEIOCTaBUTh
paboOTHHKY CIeNYIOIYI0 HHPOPMALHUIO:



HanMeHoBaHue ((paMuiIms, UMsl, OTYECTBO) U aJIpec ONepaTopa UM ero NpeCTaBUTENs;
1eNIb 00pabOTKU MEPCOHANBHBIX JAHHBIX U €€ IPAaBOBOE OCHOBAHMUE;

IpeAnoaracMble MoJIb30BaTEIN NEPCOHAIBHBIX TAHHBIX;

ycTaHOBJIeHHbIe HacTosmuM defepanibHbIM 3aKOHOM IpaBa CyObEKTa MEPCOHATBHBIX
JTAHHBIX.

5. locTyn K nepcoHabHBIM JAHHBIM Pa0OTHUKOB

[IpaBo moctyna K MepCOHATBHBIM JAHHBIM PAOOTHHUKOB UMEIOT:
— JUPEKTOp YUpeKICHU;

— COTPYIHUKH OTJEJa KaJpPOB;

— COTPYJIHUKHU OyXTaJITePHH.

PaGoTHuK Yupe:kaeHusi uMeeT NPaBo:

— MOJIY4aTh JOCTYI K CBOMM IEPCOHAIBHBIM JaHHBIM M O3HAaKOMJICHHE C HUMH, BKJII0Yasi IPAaBO
Ha 0€3BO3ME3IHOE IOJyYeHHE KOMUU JI0O0ON 3amucu, coAepaleil NepCcoHaJbHBIC JaHHbIC
paboTHHKA;

— Tp€6OBaTB oT PaGOTOI[aTeJISI YTOUYHCHUA, MCKIIOYCHUA WM HUCHPABJICHUSA HCIOJHLIX,
HEBCPHBIX, YCTApC€BIIMX, HCIAOCTOBCPHBLIX, HE3AaKOHHO IIOJTYYCHHBIX UJIM  HC ABJIAIOIINUX
H€O6XOI[I/IMI>IMI/I JUIA Pa6OTOI[aTeJISI MEPCOHAIBHBIX JAaHHBIX;

— nony4atbk ot PaboTtonarens:

L] CBCACHHUA O JIUIIax, KOTOpBIe UMCHOT ,Z[OCTyH K HepCOHaJIBHBIM JAaHHBIM UJIN KOTOpBIM
MOXET OBITh MPEIOCTABIICH TAKOW JJOCTYII;

e [epedeHb 00padaThIBAEMBIX TICPCOHABHBIX JAHHBIX U UCTOYHHUK UX MOJYUCHUS;

® CpPOKH 00paOOTKH IMEPCOHATBHBIX JTAHHBIX, B TOM YHCJIC CPOKU UX XPAHCHUS;

® CBCICHUSA O TOM, KaKHe IOPUIUYCCKHE TOCISACTBHS JUIsl CyOBEKTa TepCOHAIBHBIX
JIAHHBIX MOYKET TIOBJICYb 32 CO00M 00paboTKa €ro MepCcoOHANBHBIX JaHHBIX.

— TpeboBarh wu3BemieHuss PabotomaTenemM Bcex JHIL, KOTOPBIM paHee OBbUTM COOOIIEHBI
HeBepHBIe Nniin HCITOJIHBIC HepCOHaJIBHBIe JaHHBIC, 060 BCEX HpOI/I3Be,Z[eHHBIX
B HUX HCKITIOUCHUSX, UCIIPABIICHUSAX MJTU JIOTIOJTHCHHSIX

— oOXaJioBaTh B YIOJHOMOYCHHBIH OpraH IO 3alllUTe NpaB CYOBEKTOB IEPCOHATBHBIX
JTAHHBIX WM B Cy/IeOHOM TOpsJIKE HENmpaBOMEpHbIE NeiicTBus mnn Oe3neiictBus PaboTtonarens
pu 00pabOTKE M 3aIIUTE €T0 MEPCOHATBHBIX JaHHBIX;

— KONHMpOBAaTh U JIeNaTh BBIMUCKU TEPCOHAIBHBIX JaHHBIX paOOTHHKA pa3periaeTcs
UCKJIFOUUTENILHO B CIIY’KEOHBIX LIEJIAX ¢ MMCbMEHHOI'O pa3pelleH s HadaJbHUKa OT/ENa KaJpOB;

— nepenaya MH(OpPMAIMK TPEeThel CTOPOHE BO3MOXKHA TOJIBKO TPH MMCHbMEHHOM COIVIACHU
pabOTHUKOB.

6. OTBEeTCTBEHHOCTH 32 HAPYLICHHE HOPM, PeryJHpYHOIIHX 00padoTKy H 3alIUTy
NEePCOHAJIbHBIX IaHHBIX



PaGoTHukM VYupexxaeHus, BUHOBHBIE B HapyIIEHUH HOPM, pPETYIUPYIOMIUX IOJIy4YeHHE,
00paboOTKy W 3allUTy TEPCOHAIBHBIX JaHHBIX pPAa0OTHWUKA, HECYT JUCIHUIUTMHAPHYIO
aIMHUHUCTPATUBHYIO, IPAXAAHCKO-IIPABOBYIO WIIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ dhenepabHBIMU 3aKOHAMM.



